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DAILY CLEANING ASSIGNMENTS

WEEK OF:

Sunday

Monday

Tuesday

Wednesday | Thursday | Friday

Saturday

INITIALS

Common & Personal Workstations

Phone, keyboard, pens, countertops, mouse/pad, stapler

Doors & Door Handles/Knobs

Interior & Exterior

Bathroom Door Handles/Knobs

Interior & Exterior

Lobbies

Countertops, chairs, tables

Copy machines

Break Rooms

Tables, chairs, coffee pot and other appliances, sinks,
faucets, countertops

Other

Water coolers, fax machines

Restrooms

Sinks, faucets, toilets, doorknobs (both sides)

Field Services

Vehicle handles (all handles including animal
compartments), steering wheel, animal handing
equipment and carriers

Vehicles

Vehicle handles, steering wheel




DAILY CLEANING SCHEDULE

e Staff must initial when complete

e Adjust times as needed depending on building/department schedules — disinfecting must occur at least three times per day

e Ensure all required supplies are ready and available in all areas needed!

11:00 am

4:00 pm

End of day

Common Workstations
Phone, keyboard, pens, countertops, mouse/pad, stapler

Doors & Door Handles/Knobs
Interior & Exterior

Bathroom Door Handles/Knobs

Interior & Exterior

Lobbies

Countertops, chairs, tables

Copy machines

Break Rooms

Tables, chairs, coffee pot and other appliances, sinks, faucets, countertops

Other

Water coolers, fax/stamp machines

Restrooms

Sinks, faucets, toilets, doorknobs (both sides)

Field Services

Vehicle handles (all handles including animal compartments), steering wheel, animal
handing equipment and carriers

After each shift/use

Vehicles

Vehicle handles (both sides), steering wheel, console buttons

After each shift/use







